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BELL SCHEDULES wILSON HIGH SCHOOL

ATTENDANCE POLICIES AND PROCEDURES
m How to contact the

m What to do when a student is absent attendance office

A 5 5 A parent or guardian must contact the attendance office within email: smatthei@pps.net
e three days of a student’s return to school to excuse an absence. phone: 503-916-5294

Period 4/8 Bring a note from a parent/guardian to the attendance office, Attendance Clerk: Sara Mattheisen
located in the main school office

Call the attendance office at (503) 916-5294 and leave a
AM Tutor Time/Assembly message
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Period 1/5 Email Sara Mattheisen, Attendance Secretary, at
Tutor Time/ smatthei@pps.net

Assembly If the absence is pre-arranged, call or email the attendance office

Period 2/6 | 10:38-11:55 in advance.
11:55-12:27 Parents/guardians receive an automated phone call, text or
A email when a student is absent. Not receiving alerts? Contact the
Period 3/7 m - o
attendance office to make sure your contact information is up to

Period /8 | 158315 | [RM

PM Tutor Time/Assembly

Period 1/5 | 8:15-9:32
Period 2/6 | 9:39-10:56 Attendance is crucial to student success
Period 3/7 | 11:03-12:20

mm High school graduates have significantly higher rates of employment and greater lifetime earnings than those without
a high school diploma; employment and earnings prospects are even greater for those who successfully complete

Period 4/8 m high school and go on to graduate from college. Students missing more than two days a month should make a plan to

m improve attendance. In order to remain on track to graduate, students must be in class!
Assembly
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